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1.00mue moJIoKeHust

| 1 Jlannoe ITonoxkenue O MOpsiike pa3spadOTKK U MPUHSATHA JIOKAJIbHBIX HOPMATHBHBIX NPABOBbIX
axros (nanee — [lonoxenne) B I'ocynapcTBEHHOM OHOKETHOM [OLIKOJbHOM 00pa30BaTEILHOM
yupeskennn  gerckom cany Ne 6 Hesckoro paiiona Canxr-ITerepbypra (manee — I'BJIOY)
paspabotaHo B cooTBercTBUM C (DenepayibHbIM 33aKOHOM OT 20.12.2012r. Ne 273- @3 «O6
obpasosanun B Poccuiickoii  ®enepauumn», Tpynosoro koxexca P® (panee — TK P®D),
I"pascpanckoro koaexca P® (nanee — I'K P®) u ycTaHaB/IMBaeT CANHbIC TpeOOBaHMs K JIOKAJIbHBIM
HOPMATUBHBIM aKTaM, MX MOArOTOBKE, OQOPMIEHHIO, MPUHATHIO, YTBEPXKACHHMIO, BCTYIUICHHIO B
CHJTY, BHECEHWIO U3MEHEHWUI 1 OTMEHE.
| 1.1 JlokanbHblii HOPMATHBHBIH aKkT (majee — JOKANbHBIA aKT) — 3TO NOKYMEHT, NPUHSTHIA B
YCTAHOBIEHHOM MOPSAZIKE KOMIIETEHTHBIM OPraHOM YIpaBJICHHA (nomxnoctHbM JuioM) I'BJIOY u
peryaupyiomuii - TpynoBbie, 00pa3oBaTespHbIE M HHbIE OTHOLICHMS B  paMKax JAHHO
00Opa3zoBaTENbHON OPraHU3aLUH.
| 12 Jlokambupii axt TBAOY — 5T0 HOPMATUBHBI MPaBOBOM MNOKYMEHT, COIEPXKALIMH HOPMBIL,
peryiupyroine o0pa3oBaTe/ibHble OTHOLUIEHUS B I'bJIOY B mpenenax CBOEH KOMIIETEHLHUH B
COOTBETCTEIN G 3aKOHOATENLCTBOM Poccuiickoit deepaliuu, B MOPSIIKE, YCTAHOBIEHHOM Y CTaBOM
['BJI0Y.
| 2. Hactoswee Ilonokenne pa3paboTaHO B LEAX peaju3alldy MpaBa Ha CaMOCTOATEIbHOE
cosnanie 1 pa3paboOTKy HOPMATUBHO-TIPABOBOM Ga3bl Julsi CBOEH JEATENBHOCTH B paMKax
HOJIHOMOYMIL, OTHECEHHBIX 3aKoHOAaTenbcTBOM Poccuiickoi Denepanny K KOMIETEHINN I'BJIOY.
| 3 Jlannoe Tlonodenue JOMOJHSET H KOHKPETH3UPYET TOPSNOK paspaboTKM M M3JaHus
pHyTpennnx jokanbubix aktos I'BJIOY, onpeneneHHbIX YCTaBOM, YyCTaHABIMBACT €AMHbIC
TpeboBatis K HOPMATHBHBIM JIOKAJbHBIM AKTaM, MX TMOATOTOBKE, 0(hOPMIIEHUIO, TNPUHATHIO,
YTBEPICIGHIIO, BCTYIUIGHMIO B CHJIY, BHECEHHIO W3MEHEHH M OTMEHE, nyOnukauuu — Ha
o¢puunansHom caiite IBI0Y.
| 4 Hacrosiuee [onoxenue siBasercs nokanbHbiM akroM I'BJIOY u Bxonur B nepeveHb JOKaIbHbIX
axToB 0OpPa30BATENLHON OPraHU3ALNH,
{5 Jlokanbible aktbl, usganubie TBIAOY, neficTByHOT TONBKO B mnpenesiax 00pasoBaTenbHOM
Oprasu3aluy 1 He MOTYT PeryJiiMpoBaTh OTHOLUCHHS BHE €€.
| 6 JlokanpHble aKThl W3AOTCS 10 OCHOBHBIM BONPOCAaM OpraHu3allud M OCYLIECTBJICHHS
oGpaszoearenbroil nestensioctu I'BJIOY, B TOM uncie o BONpocam, perjaMeHTHPYIOIKUM NpaBua
nprema  00yualonuxes  (BOCIUTAHHMKOB), PEXHM 3aHATHH OOy4arOLMXCs (BOCITUTAHHUKOB),
DOPMBL, TIEPHOANYHOCTE U MOPSIOK TEKYIIEr0 KOHTPOJIs, MOHUTOPHHIA JOCTIKEHUH oOyJaroiuxcs
(BOCTHTAHHIKOB), OPAAOK ¥ OCHOBAHHS TEPEBOJIA, OTYUCICHHS U BOCCTAHOBJIEHHs O0yaIOINXCs
(BOCHMTAHHIKOB), TOPsAOK O(GOPMIIEHHS BO3HMKHOBEHHsI, MPUOCTAHOBJICHMS W MPEKPALICHHA
oTHONeHHi Meskay 00pa3oBaTebHON OpranuzauMell W oOydaromuMucs W (MIH) POAMTENIMU
(3KOHHBIMIL [IPE/ICTABUTENSAMH) HECOBEPIIEHHOIETHUX 00yaIOIUXCsl (BOCIUTAHHHUKOB).
|.7. Hopwbl JOKaIbHBIX aKTOB, YXYAIIAIOIIKE MOJOKEHUE O0y4atoLUiXCs (BOCTIMTAHHUKOB) MM
pabotnnkos ['BJIOY 1o cpaBHEHMIO € TMOJIOKEHHEM, YCTAHOBJIEHHBIM 3aKOHOIATEIbCTBOM 00
00pa3oBaHKuy, TPYAOBLIM 3aKOHONATEICTBOM JIMOO MPUHSTBIE C HAPYIICHMEM YCTAHOBJICHHOTO
OpszKa, He TPUMEHSIOTCs 1 ojuieskat ormede B 'BJIOY.
| 8 Jloxanbhbie aktsl BJIOY yrpaumBatoT cuiy (MOJHOCTBIO MM B OTHENbHOM 4acTH) B
CNeAyIomUux ciydasx:

BCTYIUIEHME B CHJTY AKTa, MPU3HAOMIErO JAHHbIN TOKANbHbIM aKT yTPATHBIIMM CHITY,

BCTYIUIEHNE B CHITy JIOKAJbHOrO akta OOonbliel OpUAM4ecKON CHIbI, HOPMbI KOTOPOTO
MPOTUBOPEYAT OJ0KEHUSAM JAHHOTO JIOKAJIbHOTO aKTa,



MPU3HAHNE CYJ0M WM UHBIM YIOJHOMOYEHHBIM OPraHOM rocy/1apCTBEHHOH BJIACTH JIOKAJILHOTO
aira ['bJI0OY npotuBopevaiuiM AeHCTBYIOIIEMY 3aKOHOIATENbCTBY.
1.9, Jlokanbupiit akt I'BJI0OY, yrpaTUBIIMI CUITY, HE TOJJIEKUT UCTIOJTHCHHUIO.
| 10 Jlokasibhbie aKThl, COOTBETCTBYIOLME BCeM TPEOOBAHMSM 3aKOHOJATE/BCTBA Poccuiickoit
degepanny, sBISIOTCS 00A3aTENbHBIMU K HCTIONHEHMIO BCEMH yHaCTHHKAMU 00Opa3oBaTesbHBIX
OTHOLIEHHH.

2. lenu u 3a5a4u

[ lensimu 1 3agavamu Hacrosiiero IojoxxeHue ABJIsSIOTCS:

HOPMATHEHO-TIPABOBOE PEryIMpOBaHIe 00pasoBaTeNbHbIX ornowmenuii B 'BJIOY — co3nanne
eIU1HOI 1 COrIACOBARHOMN CHCTEMbI JIOKaNbHbIX HOpMaTHBHBIX akToB I'B/I0Y,

obecriedeHe NPUHLNNA 3aKOHHOCTH B HOPMOTBOPUYECKOMH A€ATEIbHOCTH I'10Y;
-~ COBEPIIEHCTBOBAHME NPOLECCA MONOTOBKU, OPOPMIICHNSA, NPHHATHA 1 PEAIN3aiH JOKATLHEIX
aAKTOB,
- npenoTspaiienye AyOIMpoOBaHMA — PEryJIMpOBAaHMS  OOIIECTBEHHBIX M 00pa3oBaTesbHbIX
otHomenuii B 'BJOY.

3.0cHOBHBbIE BH/bl JOKAJILHBIX AKTOB
3.1 Jlokambubii  axt ['BJIOY npexacraBisier  coOOH OCHOBAaHHBIM HAa 3aKOHOJATENbCTBE
ohuManbHBI  [IPABOBOM  IOKYMEHT, TMPHHSTBIH B yCTAHOBJCHHOM  TIOPANKE I[BAOY u
pery upyloluii - OTHOLIEHHsST B pamKax 0Opa3sOBaTeIbHOH OpraHusaLiu. [lepeuenb  BUIOB
JOKAJBHBIX AKTOB, PErJaMEHTHPYIOIMX OOpa30BaTEe/bHYIO NEATENbHOCTD, YCTAaHABIMBACTCH
Veragom TBJI0OY 1 Bkaouaer B ce0st MONOKEHUs], PELUEHNs, MPUKA3bI, PACTIOPSIKEHNSA, HHCTPYKIIMH
i ApyrHe  oKymeHTbl [IpeicTaBieHHbId MepeveHb BHJOB JIOKANBHBIX aKTOB HE SABJIACTCA
HCUEPTILIBAIOLINM.
311 Yerag I'BJIOY — nokalbHbIY aKT, Ha OCHOBE KOTOPOro neiicTByer oOpa3oBaTebHas
opranmzaus. Yeras [BJIOY  mpunumaercss u YTBEPXKAAETCS B MOPANKE, YCTAHOBJICHHBIM
sakononarensereom Poceuiickoii @enepaunn. Ero comeprxkatnune onpenensercs ¢r.25 denepanbHOro
Jaxona o1 29.12.2012 No 273-®3 «O6 obpasosannn B Poccuiickoit @enepannmy.
312 Ilpukas — nokajbHbIl akT, u3nasaemblii 3asenyrommum I'BJIOY mna peumeHns OCHOBHBIX 1
OnepaTUBHbLIX 3a7a4.
3 1.3 Pemenne - NOKaJbHBIN aKT, MpUHAMaeMblii kossernanbHpiMi opranamu I'BJIOY B nensx
paspeienys Hauboee BaXKHBIX BOMPOCOB MX JEATENbHOCTH. TeKCT peleHus COCTOMT MX JIBYX
yacTeil KOHCTATHPYIOLILEH 1 PacnopsAUTENbHOM, pasaeneHHbx ciosamn «PEIIHAID» («PEIIMJIAY,
«PEITMIIOY. «PEITUJINY), KOTOPOE MevaTaeTcs MPOVCHbBIMU OyKBaMU C HOBOH CTPOKH OT MOJIS.
[lpy HeoOXOAMMOCTH KOHCTATUPYIOLIAsi 4acTh MOXET éo,uepxcaTb CCbUIKM HAa 3aKOHbI M JAPYIrue
HOPMATHBHBIE aKThl. PacnopsiMTe bHas JaCTh M3/araeTcs liyHKTamu. Pelenus MOryT conepxkark
MPHIOKEHWs, CChUIKA HAa KOTOPBIE NAETCsi B COOTBETCTBYIOIIMX MyHKTaX pacnopsiAUTEIbHON YacTH.
Pertienns NONUCEIBAIOTCS MPEICEATEIEM U CEKPETAPEM KOJUIErHalbHOrO OpraHa.
314 [lonoskeHue - JOKaJbHBIN aKT, YCTAHABJITBAIOIIMN MPaBOBOM CTAaTyC OpraHa ynpaBle€HUsl
['BJ0OY, win  OCHOBHbIE npaBiia (MOPSIOK, TPOLERyPY) peanusauuu  oOpasoBaTelbHOM
OpraHN3alK Kakoro-ino U3 CBOMX MOJHOMOYUHL.
3.1.5 Ilpasuia - JOKaJbHbIA aKT, DErMTAMEHTUPYIOLIMI OPraHU3alUMOHHBIE, MUCUHUIUTMHAPHBIC,
KO34iiCTREHHbIE W HHbIE CleLuabh-ie CTOPOHbl aestenbHocTH I'BJIOY n ero pabOTHHKOB,
00yHaOIMXCst (BOCITMTAHHUKOB) ¥ UX POAUTENEH (3aKOHHbIX npeacTaBuTeNe).
3.1.6. Muctpykuus — JIOKAJIbHBIA aKT, yCTAHABJMBAIOIIMIL MOPSNOK M cnoco® OCyLIECTBICHMS,
BLITONHEHWS KaKuX — 1100 IefCTBUiL, COBOKYITHOCTb MPABUJI OCYUIECTBJICHUs ONPENEICHHbBIX BUI0B



JeATEebHOCTH, TIPOBeeHUst PaboT, CilyKeOHOTO MOBEACHHA. UHCTPYKIHMEiT ONpeIeNaoT paBoBoit
craryc (mpaBa, OOsI3aHHOCTH, OTBETCTBEHHOCTb) pPAOOTHHKA IO 3aHUMAEMOil  JOJKHOCTH.
MHCTPYKLMA CONEPIKUT MMIEPAaTHBHBIE (MOBEIUTENbHBIE, HE 0TyCKAIOIHMe BbIOOPA) HOPMATUBHBIE
H})GHHHCHHPHI.
3.2 TBJI0Y umeer apyrue crienuduyeckie HOPMATHBHbBIE TIOKYMEHTBI, PeryIupyomne OTHOLIEHHUS
& cepe 0Opa3OBAHUS MM KOHKPETH3MPYIOULME TOKYMEHTbI, YKa3aHHbIC B HACTOALIEM MyHKTE, B
JABHCHMOCTH OT KOHKDETHBIX YCIOBUH JeSTeNbHOCTH 00pasoBaTeNbHOH OpraHM3alMu: MpaBuia,
pacriucaHusi, TUIAHBL, TPaQuKH, LMKJIOrPAMMBbl, MPOrPaMMBL, TOPSAKH, NPOTOKOJIbI, MACIOPTA.
33 Jloxanshbie aktel JJOY MoryT ObITh KJ1aCCUUUMPOBAHbI:
331, Ha rpynmbl B cOOTBeTCTBHU ¢ kKomnereHuueit TBJIOY:

JIOKAJIbHBIE AKThl OPraHU3aLOHHO-PACTIOPSAANTENIPHOTO XapakTepa,
 HOKAJbHBIE AKTbI, PErIAMEHTHPYIOLIHE BONPOCH! OPraHU3aLiK 00pa30BAaTE/bHO-BOCIUTATELHOTO

KOPPEKIHOHHO-Pa3BUBAIOLIUX MPOLECCOB,
 JOKANbHBIE AKTHL, PErJaMEHTUPYIOLIHE OTHOLIEHHs paboTonaTeNns ¢ pabOTHUKAMH,
- JIOKAJIbHBIE AKThI, PErIAMEHTUPYIOLIHE OPTaHU3ALIMIO yueOHO-MeToAnecKoll paboThi;
. JOKaNbHBbIE AKTBI, PErJAMEHTUDPYIOLIUE MESTEeIbHOCTb OPraHOB CaMOYIpPABJICHHS I['BJAOY; —
HOKANBHbIE AKTbI, PErJaMEeHTUPYIOIME aJMUHUCTPATUBHYIO M (UHAHCOBO-XO03MCTBEHHY IO
AEATENbHOCTD,
- JIOKaJbHbIE aKTh, 00eCrneYnBaloIie BEIeHNHe IeI0MPOn3BOIACTBA.
3.3.2. 110 KPUTEPUSIM!
- 110 cepe peiicTBrA; 001ero xapakrepa 1 CrielMajbHOro Xapaxkrepa,

[0 KPyry MMLL PACHPOCTPAHSIOIIMEC HA BCEX PAOOTHHMKOB I'BJIOY u He pacnpoCTPaHIOLNECs
na Beex paboTHUKOB 00Pa30BATENbHON OPraHU3aLUH,

ro cnocoly npunaTHs: puHnMaemble pykosoautesnem I'BJIOY €nMHOMMYHO U MPUHIAMAEMBIE €
y4ETOM MHEHHS! TIPEACTABUTENIbHOTO OpraHa y4acTHHKOB 006pa3oBaTeNbHbIX OTHOIIEHNUI,
— 110 CPOKY JIICTBUS: IOCTOSHHOTO NEHCTBHs, OECCPOUHBIE, C ONPENENICHHBIM CPOKOM neicTBus,
- [10 CPOKY XPaHEHUs: [IOCTOSHHOTO XPaHEeHUs, 75 JIeT U APYTHE.
34 JIoroBophbl ¥ WHBIE COTJIALIEHMs, KOTOpPbIC M3JAKOTCA OpraHamu YIpaBJICHHA I'BAOY ne
CIMHOJMYHO, 4 IyTeM COMIACOBaHWS C WHBIMU JIMLAMH, BBICTYMAIOWIMMHU B HHX, B KaueCTBE
CAMOCTOSTE/IbHOM CTOPOHBI (HANPUMEp, TPYIOBbIE AOrOBOPHI, AOTOBOPbI HA OKA3aHME IIATHBIX
00pa3oBATENLHBIX YCIYT U AP.) HE ABISIOTCS JIOKAJIbHBIMU aKTAMHU.

4.1TopsiioK NOATOTOBKHU JTOKAJIbHBIX AKTOB
4 1. MHuumatopoM NoAroTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITB:

— y4peal {TCJIb,
- aamunucrpanus ['BJIOY B nuile e€ pyKOBOAUTENA — 3aBEAYIOLICTO I'bJI0Y, 3amecTureneit
PYKOBOJIUTEIA,

OpraHbl FOCYAaPCTBEHHO-001ECTBEHHOTO YNIPaBJICHHUS I'b 1OV,
- yuacTHUKM 00pa30BaTebHbIX OTHOLIEHUH. OCHOBAHNEM JUIs OArOTOBKH JOKAILHOTO aKTa MOTYT
[aKoKe SIBSTBCS H3MEHEHNs B 3aKOHOAaTenbcTee PO (BHECEHHE U3MEHEHHH, U3IaHUE HOBbIX

HOPMATHUBHBIX [IPABOBBIX AKTOB).

42 Tlpu wu3MaHMM JIOKQJIBHOTO aKTa 3aBENyOLIHHA I'BJIOY pykOBOACTBYETCS MNPUHLHIAMU
3aKO0HHOCTH, 00OCHOBAHHOCTH, JAE€MOKpAaTU3Ma U CHCTEMHOCTH.

4.3, IlpoexT 10KaJbHOrO aKTa TOTOBHTCS OTAEbHBIM PaDOTHHKOM HJIH rpymnmoii paboTHUKOB TIO
nopyuennio 3asenytowero I'BJOY, a Takke OpPraHoM CamOynpaBJeHHs I'BJIOY, koTOpHBIi
BLICTYITHJI ¢ COOTBETCTBYIOLIEH HHULMATUBOM.



[To/Ir0TOBKA JIOKAJBHOTO aKTa BKJIKOUAET B ce0s M3yueHue 3aKOHOMATENbHbIX U MHBIX HOPMATHBHBIX
arToB, nokansHbX aktoB I'BJIOY, pernamMeHTHPYIOLMX Te BOMPOCHL, KOTOPbIE MPEANOJIaracTes
OTPA3NTh B POEKTE HOBOTO aKTa, M Ha 9TON OCHOBE BBLIOOP €ro BUAA, COAEPIKAHUS U TIPEIICTAB/ICHUE
ero B NUCbMEHHOW hopMme.

4 4 Tlonrotoska Hanbosee BasKHbIX JOKATbHBIX aKTOB (IPOEKTOB PElIEHUH COOpaHUH, NENCOBETOB,
OPraHOB CaMOYNPABICHMUS, TPUKA30B, MONOKEHHH, npaBul) I0JDKHA OCHOBBIBATHCS HA pe3ysibTaTax
anannsa ocHoBHbIX cropon mestensHoctd I'BJIOY, TenpeHumi €€ pasBuTHsS 1 CJIOKMBIIEHCS

CUTYAaLlHH.
45 Tlo BorpocaM mpueMa Ha paboTy, MEPEeBOJIOB, YBOJBHEHHH, MNPEAOCTABICHUsA OTIYCKOB,
MOOUPEHUI  WIM  TPUBJIEYEHMs]  COTPYAHHKOB K AUCLMTUTMHAPDHOW WM MaTepuasbHOM

OTBETCTBEHHOCTH M3AI0TCS MPUKA3bl, B COOTBETCTBUU C TK PD.

4.6, ITpoexT JIOKaJIbHOTO aKTa MOXET ObITh TpeacTaBieH Ha oOcysxaeHue. PopMbl MPEICTABICHMS
15 OBCYK/IEHHsS. MOTYT ObITh PA3JIMYHBIMH, HANPUMEp, pa3MelleHHe MPOeKTa JOKANLHOIO aKTa Ha
uE(GOPMALIMOHHOM CTEHE B MECTE, IOCTYTTHOM JUlsi BCeoOwero 0603peHus, Ha OPUIHATLHOM CaiiTe
['BJIOY, wmarpasieHHe INPOEKTa 3aUHTEPECOBAHHBIM JMUAM, TPOBEICHHUE COOTBETCTBYIOLLETO
coOpanis ¢ KOUIEKTHBHBIM 00CYKAE€HMEM IMPOEKTA JIOKAJILHOIO akTa v T.A. B cnyuae cornmacoBaHust
MPOEKTa JOKAJIbHOIO aKTa Ha HEM MPOCTABJIAETCS BU32 «COI'JTACOBAHO».

4.7 Cpokm W TOPsHOK pa3paloTKM MPOEKTa JIOKAIBHOTO aKTa, MOPSAOK €ro CorjacoBaHis
yCTAHABAMBAETCS JIOKATbHBIM aKTOM 10 BEJICHHIO IENOMPOU3BO/CTBA B I'BAOY.

48 Jlis BBesieHus B JeMCTBHE JIOKAJbHOTO aKTa H3AAETCA MPUKa3 3aBEAyrOLIEro I'IOY.
Jlokansible akThl 0hOPMIAIOTCA B BHAE NPUIOKEHUs K MpuKkady. B mpaBoM BEpXHEM YIily TaKMX
JOKYMEHTOB ruieTcs cioBo «IIpuaoikeHne» ¢ ykasaHueM NaThl M HOMEpa M3JIaHH1A IPHKas3a.

4.9 B I'BJIOY cO31ai0TCst YCIOBHSA 1isi O3HAKOMJICHUS Y4aCTHUKOB 00pa3oBaTebHbIX OTHOUIEHUM
¢ nokanbabivy  aktaMy.  O3HakOMJIEHHE MOXET ObIThb MPOBEACHO MO TOANMUCH B Cly4asX,
(IPEAYCMOTPEHHBIX HOPMATHBHBIMH JIOKyMEHTaMH, JHOO pasMelleH B OOLIEAOCTYITHOM MECTE
(udopmaronnblii crenn, oduuuanpHerii caiit 'BOY).

4 10 MsMenenusi B JIOKaJbHbIH aKT BHOCATCS MO Mepe HeoOxomumoct. B ciydae U3MEHEHHUI B
HOPMATHBHO-NPABOBBIX  aKTax (eaepasbHOro WM  PErMOHAIbHOIO ypOBHEH, M3MEHEHHUS B
noxansiblii akt TBAOY BHOCATCS He MO3/HEE 2-X MECSLIEB CO THA X OMyOIMKOBaHMUS.

5.11opsiacK NPUHSATHS ¥ YTBEPHKACHUS JIOKATLHOI0 AKTA
5 1 JlokanbHbIl aKT, NPOMEAINIT MPOLEeIYpy COrNIACOBAaHNs!, TIOICKNT MPUHATHIO M YTBEPIKACHUIO
pykosonurenem I'BJIOY B coorerctsum ¢ Ycrasom I'BJI0Y.
5 1 Jlokanbibie axtel [BJIOY MOryT NpUHUMATBCS 3aBEAYIOINM, Y IPABIISIOLINM COBETOM, OO6uum
cobparuem pabotHukoB, Ilerarornv4eckuM COBETOM, OPraHoM roCy1apCTBEHHO-00IeCTBEHHOTO
yrpassienns 1mbo vHbiM opradom camoynpasienus I'BIOY, HaneneHHbIM MOJHOMOHMSMH MO
PUHSTHIO JOKAIbHBIX akTOB B cooTBercTBUM ¢ YcTasoMm I'BJIOY — no mpeameram X BEACHUA U
KOMIETEHLHH.
5.2 IIpu IPUHATHE JOKAJbHBIX AKTOB, 3aTPArMBAIOLIMX MPaBa OOYHAIOIINXCS, YUUTHIBAETCS MHEHHE
CoBera poguTeneil.
53 He NOMTEKAT NPUMEHEHHIO JOKaJbHBIE aKTbl, YXYALIAIOIINE TOJOXKEHHE PAOOTHHUKOB MO
CPABHEHUIO ¢ TPYAOBBIM 3aKOHONATENLCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTVIALICHUSAMH, A TAKKE

JOKALHBIE AKTBI, MPUHATBIE ¢ HAPYIIEHHEM TOPsAKa y4yeTa MHEHUs MPeNCTaBUTEJIbHOro opraHa
pabOTHHUKOB.
54 Ilpowmenmmil npoUenypy NPHUHATHS JIOKAJIbHBIA akT YTBEPIKAAETCS PYKOBOAUTEIEM I'BIOVY.

[ipouenypa yreeps/aenus ohopMIIsIeTcs JTHO0 NOAMUCHIO, MO0 MPUKA30M PYKOBOAUTEs [BAOY.
5.5 JlokanbHbI aKT BCTYNaeT B CHJIY C MOMEHTA, YKa3aHHOIO B HEM, b0, B Clydae OTCYTCTBHSI



TAKOTO YKa3aHus, 10 UCTeYeHUH 7 KaJleHAapHbIX AHEH C aThl NPUHATHS JAHHOTO JIOKAJIBbHOTO aKTa.
JlaToll npUHSTHS JIOKAJIBHOTO akTa, TpeOyromero yreepsxkaenust pykosoaurenem I'bJIOY, ssasercs
JaTta TaKOro yrBEpPIKACHUA.

56, Tlocne yTBepsKIAEHMS JIOKQJIBHOTO aKTa MPOBOAUTCS IpoLenypa O3HAKOMJIEHUsS C HUM
yaacTHIKOB 00pa3oBaTebHbIX OTHOIIEHHI, HA KOTOPBIX PACIPOCTPAHSIOTCSA IMOJIOMKEHUS JTaHHOIO
nokanbHoro  axkta.  O3HaKOMJIGHHE C  JIOKaJbHBIM akTOM odopmisieTrcs B BHIE POCIUCH
O3HAKOMJISIEMBIX JIML ¢ YKa3aHMEM AaThl O3HAKOMJIEHHs JIMOO Ha CaMOM JIOKAJIbHOM akTe, 00 Ha
OTIENLHOM JINCTE O3HAKOMJIEHUS], IPUJIAaraeMbIM K HEMY, JIMOO B OTAEIbHOM KypHaJe.

6.0dopmiienne J0KAJIbHOI0 AKTA
OdopmiieHre 10KaJIbHOTO aKTa BbINOJIHAETCS B cooTBeTcTBUU ¢ Tpedosanusmu 'OCT P 7.0.97-

2016, Hatmonanbhelil crangapt Poccuiickoit @enepanun. «Cucrtema craHiapToB Mo UHGOPMALUH,
Oubnnorteunomy ¥ usgareabeckomy aeny. OpraHM3alHMOHHO-PACHOPSAMTEIbHAS JOKYMEHTaLMs.
I'pebosanns k odbopmienuto nokymentos» (CUBUT) (yrB. Ilpukazom Poccranpapra ot 08.12.2016
No 2004-ct) (pen. ot 14.05.2018)
6.1 CTpyxTypa JOKajJbHOIO aKkTa AOJIKHA OOeCrevuBaTh JIOTMYECKOE Pa3BUTHE TEMbl NPABOBOIO
peryinposanus. Eciau tpebyercs pazbsCHEHUE Lesiell 1 MOTUBOB NPUHSATHS JIOKAJIbHOIO aKTa, TO B
NpoeKTe [deTcs BCTYNUTeNbHas 4dacth — mnpeamOyia. [lojoxkeHHss HOPMATHBHOTO Xapakrepa B
npeamOyJ1y He BKIHOYAIOTCA.
6.2 HopmartusHble npeanucanus oGopMIISIOTCS B BUIE NMYHKTOB, KOTOPbIE HYMEPYIOTCS apabCKUMU
nudpamvu ¢ TOUKON M 3aroJIOBKOB He MMErOT. IIyHKTBI MOTryT MOApPa3AesTbCs HA TMOAMYHKTHI,
KOTOPbIE MOTYT HMETh OYKBEHHYIO HJIM LUU(PPOBYIO HYMEPALIUIO.
6.3.3HaunTeNbHbIE O 00BEMY JIOKAJIbHbIE aKThl MOTYT HEJIUTHCS Ha IJIaBbl, KOTOPbIE HYMEPYIOTCS
pUMCKUMU 1P PAMU U UIMEIOT 3ar0JIOBKH.
6.4 Eciit B I0KaTbHOM aKTe MPUBOAATCS TaONULbIL, TPaduKH, KapThl, CXEMBbI, TO OHHU, KaK MPABUJIO,
J0JIKHBL OQOPMIIATLCS B BUAE TPUIOKEHUH, a COOTBETCTBYIOLME MYHKThl aKTa AOJOKHbI MUMETh
CChUIKM Ha 3TH NPUIIOKEHMUS.
6.5. JIokanbHbI aKT € NPUIIOKEHUSIMU JOJIKEH UMETh CKBO3HYIO HYMEPALUIO.
6 6.JIOKa/bHblll aKT K3/1araeTcs Ha TOCYJapCTBEHHOM si3bike PM u [0JKEH COOTBETCTBOBATH
JIHTEPaTyPHBIM HOPMaM.
6.7 CrpyKTypa JOKaJIbHOIO aKTa AOJIKHA ObITh JIOTHYECKM ODOCHOBAaHHOMW, OTBEYaroIlel LeJsiM 1
3a7a4aM  TPaBOBOrO  PEryJMpOBaHMs, a Takke obecrnedyuBarolleil JIOrMuyeckoe pa3BUTHE U
MPaBUIbHOE IIOHUMAaHKUE JAHHOTO JIOKAJIbHOTO aKTa.
6.8, B JOKaibHBIX aKTax Aal0TCs ONPENESeHMs] BBOOUMBIX FOPUIANYECKUX, TEXHUYECKUX U APYrUX
CHEeUMaibHBIX TEPMUHOB, €CJIM OHM HE SIBJISIOTCS OOLIeM3BECTHBIMH M HEyNnoTpeOJsieMbIMH B
sakononarenseTse Poccuiickoii @enepaiun 1 peruOHaIbHOM 3aKOHO/IATENbCTRE.
6.9.He nonyckaercs nepenuceiBanne ¢ 3akOHOB. [Ipr HEOOXOAMMOCTH 3TO AEIaeTCsi B OTChIIOYHOI
Gopme

7.0cHoBHBIE TPEOOBAHMS K JIOKAJbHBIM AKTAM
7.1 Cpenn noxansbubix aktoB ['BJIOY ropuauueckyro cuny umeer Ycras. ITosTomy, npunumaembie
5 I'BJIOV nokanbHble HOPMATHUBHBIE aKThI, HE JOJUKHBI IPOTUBOPEYUTD €ro Y CTaBy.
7.2, Ilpu 1OArOoTOBKE JIOKAJbHBIX aKTOB, PEryJUPYIOLIMX COLMAJIBHO-TPYJOBbIE OTHOIIEHHS
(HarnpumMep, KOJUIEKTUBHBIM JIOrOBOp, MpaBWia BHYTPEHHEro pacropsiika W [p.) Clenyer
PYKOBOIACTBOBATLCS PEKOMEHAALMSMU O HUX.
75 Jloxanbupie  axktei  I'BJIOY  [OMKHBI  COOTBETCTBOBATH — CIEAYIOIIMM  TPEOOBAHUSIM:
7.3 1 Honoxenue nOIKHO comepikaTh clenyroumue ods3aresbHble PeKBU3UTHI 000O3HAYEHUE BUJA
JIOKAJLHOTO aKTa, €ro HauMEHOBaHWe, IpU(dbl TPUHSTO, YTBEP)KAEHO, COIIACOBAHO, YYTEHO,



PEruCTPAIMOHHBIIT HOMED, TEeKCT, COOTBETCTBYIOIUMN €ro HaMMEHOBAHMIO, OTMETKY O HaJIM4YUM
NPpHJIOKEHNA 1 corjnaCcoBaHusd.

7.3.2 Tlpasuna JIOJOKHBI COJEpIKaTh CIeAyIolIne OOsi3aTeNibHble PEKBU3UTHI. O0DO3HA4YeHHE BHUIA
JOKaNBHOrO — aKTa, €ero HauMeHOBaHWe, Trpudbl TNPUHATHUS W YTBEPXKAEHHUSA;, TEKCT, 7
COOTBETCTBYIOIINH €r0 HaMMEHOBAHMIO, OTMETKY O HAJUYUU TNPUIOKEHHUS, PErMCTPallMOHHbIN
HOMEp

7.3, MHCTPYKLMK JIOJDKHBI COIEPKATh CIEAyIoLe 00sA3aTesIbHble PEKBU3HTHI: 0003HaUeHHe BUAA
JIOKaJLHOTO aKTa, ero HauMEHOBAaHUE, rPU(bI MPUHATHUS U YTBEPXKACHUS, TEKCT, COOTBETCTBY LU
€ro HAMMEHOBAHMIO, OTMETKY O HAJIUUYMU MPUIOXKEHUS, PETUCTPALIMOHHBIA HOMED.

7.4, PeweHusi NOJUKHBI COAEpKaTh ClEAyIOL[HEe 00s3aTeNbHbIE PEKBU3UTHI. 0003Hau€HHE BUMA
JOKANBLHOTO aKTa, MEeCTO W ATy MPUHSTHS, TEKCT, MTOJUKHOCTb, (PaMMUIIMIO, MHULIMAIBI U MOAMNUCH
JMLA, MPUHSABLIETO pelleHHe, OTTUCK MeYaTH.

7.5 Tlpukasel u pacnopsukeHuss pykosomutens ['BJIOY nmomkHbel copep:kaTh CleNyHOLIUE
o0sszaTenbHble PeKBU3NUTHL: 0003HAYEHNE BUA JOKAJIBHOIO aKTa U €r0 HAMMEHOBAaHUE, MECTO U J1aTy
NPUHSATHS,  PErHCTPALMOHHBI HOMEp, TEKCT, MOJDKHOCTb, (aMMUIMIO, MHULHMAIbI MU TOJANUCH
pyxosoauresst I BJIOY. Ilpukassl u pacrnopspkeHus BbINONHSOTCS Ha Oianke IBIOY.

7.6. IIpoTOKOJIBI 1 aKThI IOJDKHBI COJEPIKaTh CleAyIoLe 00si3aTebHble PEKBU3UTBI: 0003HAYEHHE
BUAA JIOKAJILHOIO aKTa, MECTO M JaTy MPUHATHS, HOMEP, CIHUCOK IPUCYTCTBYIOIIMX, TEKCT,
COJIEPIKALLMIT MTOBECTKY IHs, ONMUCAHKWE XOAa, MOPsAKA U NPOLEAYPbl COBEPIIAEMbIX ONPENEIEHHBIX
(rOpu/IMUecKkn  3HAYMMBIX) AEUCTBHI JMOO OTCYTCTBHE ONpeAeNeHHbIX (AKTOB, HOJIKHOCTD,
(Gamiuno, WHULMAILL WM MOAMUCH JHULA (JUL), COCTaBUBLIMX WM NPUHUMABLIMX Y4acTHE B
COCTaBJICHHMH TTPOTOKOJIA UJIH aKTa.

7.8 Meroauieckne peKOMEHJALMU JOKHBI COAEpKaTh Clenyroliue 00s3aTesbHble PEKBU3UTHI
ofo3Havenne BHUIA JIOKAJIBHOTO aKTa, MECTO M JaTy MpPHUHATHUSA, €r0 HauMEHOBaHME, TEKCT,
COUTBETCTBYIOUMA €r0 HaMMEHOBAHUIO U COAEp KALIMH yKa3aHWE Ha BUJ, HAMMEHOBAHWE M ATy
NPUHATUS TIPABUI MM MHCTPYKLMH, HOPMbI KOTODPBIX Pa3bACHSIOTCA, KOHKPETU3UPYHOTCS WJIIM
AETANN3HPYIOTCS METOANYECKUMH PEKOMEHIALMAMHE, TOJDKHOCTD, (haMuIHst, MHULIMAJIBI JJuua (J1uL),
COCTAaBMBILUMX METOAMYECKHNE PEKOMEHAALMH.

7.9 Ilporpammbl M IUlaHbl JIOJDKHBI COHEPXKAaThb CJENyloIuHe OOsi3aTesIbHbIE PEKBU3UTBHI
0003HaYeHe BHU/A JIOKAJIbHOTO aKTa, MECTO W JIaTy MPUHSTHUS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOTO
aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHMUIO.

7.10. JloJokHOCTHASE MHCTPYKLMS paOOTHMKA JOJDKHA COJEpIKaTh CNENYIOIIHe pasfenbl obuine
MOJIOKEHUs, T1IpaBa, IPEAOCTaBisieMble pPAa0OTHMKY U ero OOsf3aHHOCTH, B3aUMOJCHCTBUSA,
OTBCTCTBCHHOCTE 3d HEKAYECTBEHHOEC Y HECBOCBPEMEHHOEC BbLITIOJIHEHUE (HGHCHOHH@HHC)

00s3aHHOCTEH, PENyCMOTPEHHBIX JOHKHOCTHON HHCTPYyKLKEit; TpeOoBaHMs K paOOTHHKY.

7110 Tlpn 1moAroToBke JOKaJBHBIX AKTOB, DPETYJIMPYIOIIMX COLMAIbHO-TPYOBbIE OTHOLUIEHHS
(Hanmpumep, KOJUIEKTUBHBIN JOrOBOp, MPABUJIa BHYTPEHHErO TPYAOBOIO Pacrnopsiaka U Jip.) ciaeayer
PYKOBOACTBOBATBHCS PEKOMEHAALIUAMU O HUX.

8./lokymeHTaAl U
8.1 JlokajibHbie aKThl MPOXOAAT MPOLENYPY PErHCTPALIMU B CTIELUATbHBIX KypHaIaX.
8.2, O0sA3arenbHON perucTpauuy MOAJNEKAT TOJCIKEHHs, IPaBUIA, WHCTPYKLMH, NPUKA3bl U
pacuopsikenns 3agegyromero I'bJIOY.
8.3. Peructpauuio JOKaNbHbIX aKTOB OCYLLECTBIIAET OTBETCTBEHHBIN 32 Bel€HHE AEJIOMPOU3BOACTBA
COTJIaCHO MHCTPYKLMK 1o aenonpoussoactsy B ['BJIOY.
8.4, Perucrpauust MOJIOKEHMH, MNpPaBUA W MHCTPYKUMH OCYLIECTBJISIETCS HE MO3AHEE IHA MX

yreepxaenns 3asenyromum ['BJI0Y, npuxazoB u pacnopsokenuit 3asenytomero I'BJIOY — He



[MO3AHEEC HA UX U3AaHHU.

9.1lops/10K BHECEHHS] H3MEHEHMI U JOMOJIHEHUH B JIOKAIbHbIE AKThI
9. 1. B aeficreytouue B ['BJIOY nokanbHbIE aKThl MOTYT ObITh BHECEHBI H3MEHEHUSI U JOMOJIHEHUSL.
9.2, Topsigok BHECEHMs M3MEHEHMil U nonosHeHuil B nokanbHbie akTel [BJOY onpenensiercs: B
camMux JIOKaJbHBIX aKkTax. B OCTanpHBIX ClydasX MU3MEHEHMsS M JIONOJIHEHWS OCYLIECTBJISIIOTCS B
CJIENYIOLIEM TIOpsIIKe:
92 1 Bnecenue M3MEHEHWN M [OMOJHEHUNW OCYLIECTBJIAETCS B IOPsAKE, YCTAaHOBJEHHOM B
JOKa/bHOM HOPMATUBHOM aKTe, Ha OCHOBAHMM KOTOPOT'O BHOCSITCSI U3MEHEHUS,
0.2 2 VismeneHus M AONOJHEHUS B JIOKAJIbHBIE aKThI. IOJIOKEHUS, TIPUHSTHIC 0e3 corjacoBaHus C
OpraHoM rocyaapcTBeHHO-00IECTBEHHOTO YIpaBIeHus (CaMOyNpaBjeHust), NpaBuia, HHCTPYKLIH,
MPOrPAMMBI, TJIaHbl, PeLIeHNs, NPUKas3bl U pacriopsbkenns 3aseayromero I'BJIOY, BHocsTC nyTem
msanns nprkasa sasenytomero IBJI0Y 0 BHeCeHMH M3MEHEHHil WM JIONOJHEHUH B JIOKAIbHbIN
HOPMATHBHBIN aKT,
0.2.3. M3menenuss M JOMOJHEHUsT B IIOJIOXKEHUS, MNPUHATBIE IMOCHE COTJIacoBaHus C OPraHoM
rOCY/1apPCTBEHHO-00IECTBEHHOTO  YIIPaBieHus: (CaMOYNPABJIEHUs), BHOCATCS IyTeM H3JaHHs
npukasa szasenyiouero I'BJIOY o BHeCeHWM W3MEHEHWH WM NONOJHEHMA B JIOKAJbHBIH aKT C
MpenBapUTEIbHBIM MOJyYEHUEM OT HErO COrJIacHsL.
9.3 MsMeHeHuns 1 [0TOJHEHHs B JIOKATIbHBIN aKT BCTYMAIOT B CHIJY C JIaThl, YKa3aHHO B MPUKa3e O
BHECEHUN M3MEHEHUI WIIM JIOINOJIHEHUI B JIOKAJIbHBIII HOPMAaTUBHBIN aKT, a B Cjly4ae OTCYTCTBHSI
VKa3aHus B HEM JaThl — MO0 HMCTeYeHMH 7 KaJeHJApHBIX JHEM C JaThl BCTYIUIGHMs MpHKa3a O
BHECEHUU M3MEHEHUI NI JOMONHEHU B JIOKAJIbHBIM aKT B CUITY.
9.4, Vismenenust 1 JONOJHEHMs B MPEANNACAHNUs U TPeOOBAHUS, MPOTOKOJIbI U AKThI, METOIMYECKUE
PEKOMEHIALHN, aKThl O TPU3HAHMY JIOKAJIbHBIX aKTOB YTPATUBIIUMU CUJTY, HE BHOCSTCS.

10.3ak/0uuTe/IbHbIE MOJOKEHUA
10.1 Bce u3aMeHeHHss M JOTMOJHEHWs, BHOCUMble B Hacrosiuiee Ilonoskenue, oQOpMISIOTCS B

nuceMeHHoii  opmMe B COOTBETCTBMM C JIEHCTBYIOLIMM  3aKoHozaresbcTBoM  Poccuiickon
Denepanuu.

10.2. Hacrosimee [loyiokeHne NpUHUMAETCS HA HEONPEACAEHHBIH CPOK M BCTYMAeT B CUJIy C JIaThl
ero yreepxkaeHus saenyromum I'bIO0Y.

10.2 TTocne npunstus [lonoxxeHust (MaM W3MEHEHUI W JOMOJHEHWM OTAENbHBIX MYHKTOB U
Pas3zenoB) B HOBOW pelakiiy Mpeblayllas peaakius aBTOMaTUYECKH yTPaunBaeT CHITY.

10.3. Bomnpocsi, He yperyiaupoBaHHble HacTosiuM IlonoxkeHueM, mouiexar yperyjiupoBaHHUIO B
COOTBETCTBUM C JAeHCTBYOLMM 3akoHoAaTenbcTBOM P®, Verasom I'BJIOY 1 MHBIMK JOKaIbHBIMU
nopmatuBHbiMu akTamu ['BIOY.





